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7KH�*RYHUQPHQW·V�ÁDJVKLS�VFKHPH�
WR�HQFRXUDJH�PRUH�SHRSOH�WR�
VDYH�WRZDUGV�WKHLU�UHWLUHPHQW�LV�
ZHOO�XQGHUZD\�²�EXW�WKHUH·V�VWLOO�D�
GLVWDQFH�WR�JR��

7KH�*RYHUQPHQW�HVWLPDWHV�DERXW�
VHYHQ�PLOOLRQ�SHRSOH�DUH�HLWKHU�QRW�
VDYLQJ�DW�DOO�IRU�UHWLUHPHQW�RU�QRW�
VDYLQJ�HQRXJK��/LIH�H[SHFWDQF\�LV�
LQFUHDVLQJ�DQG�SHRSOH�DUH�OLYLQJ�
ORQJHU�LQ�UHWLUHPHQW��VR�WKH�VL]H�RI�
WKHLU�SHQVLRQ�SRW�ZLOO�QHHG�WR�EH�
JUHDWHU�WR�IXQG�WKLV��,Q�DGGLWLRQ��
WKH�*RYHUQPHQW�PD\�QRW�EH�DEOH�
WR�DIIRUG�WR�NHHS�6WDWH�3HQVLRQV�DW�
WKHLU�FXUUHQW�OHYHO�LQ�WKH�ORQJHU�WHUP�

Employer duties

1HZ�OHJDO�GXWLHV��IURP�2FWREHU�
������UHTXLUH�HPSOR\HUV�WR�
DXWRPDWLFDOO\�HQURO�WKHLU�HOLJLEOH�
MREKROGHUV�LQWR�D�TXDOLI\LQJ�
SHQVLRQ�VFKHPH��7KH�UHIRUP�LV�
EHLQJ�¶VWDJHG·�RYHU�D�VL[�\HDU�
SHULRG��GHSHQGLQJ�RQ�WKH�VL]H�RI�
WKH�HPSOR\HU�

Pension reform

8QGHU�WKH�ZRUNSODFH�SHQVLRQ�UHIRUP��
DOVR�NQRZQ�DV�¶DXWRPDWLF�HQUROPHQW·��
DOO�8.�EXVLQHVVHV�ZLOO�OHJDOO\�KDYH�WR�
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Is it time to start your workplace 

pension journey?  

RIIHU�SHQVLRQV�WR�ZRUNHUV�HOLJLEOH�IRU�
DXWR�HQUROPHQW�E\�������(PSOR\HUV�
ZLOO�DOVR�KDYH�WR�FRQWULEXWH�WRZDUGV�
WKHLU�ZRUNHUV·�UHWLUHPHQW�VDYLQJV��
DOWKRXJK�ZRUNHUV�FDQ�FKRRVH�WR�RSW�
RXW�RI�WKH�VFKHPH��

Eligible employees

$XWRPDWLF�HQUROPHQW�LV�D�VHW�RI�
GXWLHV�WR�PDNH�VXUH�DOO�HOLJLEOH�
HPSOR\HHV�DXWRPDWLFDOO\�EHFRPH�
PHPEHUV�RI�D�TXDOLI\LQJ�SHQVLRQ�
VFKHPH�ZLWK�D�KLJK�HQRXJK�OHYHO�
RI�FRQWULEXWLRQV��

This means new responsibilities 
for the employer such as:

Q  :RUNIRUFH�DVVHVVPHQW
Q �3URYLVLRQ�DQG�DXWRPDWLF�HQUROPHQW��
� LQWR�D�TXDOLI\LQJ�VFKHPH
Q��)DFLOLWDWLQJ�RSWLQJ�RXW�DQG�UHIXQGV
Q��5HFRUG�NHHSLQJ

Time frames

Q��$Q\�HPSOR\HU�ZLWK�D�3$<(��
� VFKHPH�UHJLVWHUHG�EHIRUH���$SULO��
� �����ZLOO�KDYH�HQUROOHG�WKHLU�VWDII��
� E\�$SULO�����

Q��$Q\�HPSOR\HU�ZLWK�D�3$<(��
� VFKHPH�UHJLVWHUHG�IURP���$SULO��

� �����ZLOO�KDYH�HQUROOHG�WKHLU�VWDII��
� E\�)HEUXDU\�����

Q��6PDOOHU�EXVLQHVVHV�ZLWK��
� EHWZHHQ����WR�����HPSOR\HHV��
� KDYH�EHWZHHQ���$SULO������DQG�
� ��$SULO������WR�DXWRPDWLFDOO\��
� HQURO�DOO�HOLJLEOH�ZRUNHUV�LQWR�D��
� ZRUNSODFH�SHQVLRQ�

Employer checklist

(YHU\�HPSOR\HU�ZLOO�KDYH�WR�DFW�
WR�IXOÀO�WKHLU�QHZ�OHJDO�GXWLHV��,I�
\RX�DUH�DQ�HPSOR\HU��LW�LV�YLWDO�
WKDW�\RX�XQGHUVWDQG�\RXU�QHZ�
UHVSRQVLELOLWLHV��

<RXU�ÀUVW�WKUHH�VWHSV�DUH�DV�
follows:

����.QRZ�\RXU�VWDJLQJ�GDWH�
� ²�ZKHQ�WR�DFW
����$VVHVV�\RXU�ZRUNIRUFH
����5HYLHZ�\RXU�SHQVLRQ�� �
� DUUDQJHPHQWV

Know your staging date 

– when to act

7KH�GDWH�WKDW�WKH�QHZ�ODZ�DSSOLHV�
WR�\RXU�FRPSDQ\�LV�NQRZQ�DV�
\RXU�¶VWDJLQJ�GDWH·��7KLV�GDWH�LV�
GHWHUPLQHG�E\�WKH�VL]H�RI�\RXU�ODUJHVW�
3$<(�VFKHPH�RQ���$SULO������
 
Assessing your workforce

:RUNHUV�ZKR�ZLOO�QHHG�WR�EH�
DXWRPDWLFDOO\�HQUROOHG�LQ�D�
SHQVLRQ�VFKHPH�DUH�FDOOHG�
¶HOLJLEOH�MREKROGHUV·��

An eligible jobholder is: 

Q��$JHG�EHWZHHQ����DQG�6WDWH��
� 3HQVLRQ�DJH
Q��:RUNLQJ�RU�RUGLQDULO\�ZRUNLQJ�LQ��
� WKH�8.
Q��(DUQLQJ�DERYH��������>�@�

<RX�ZLOO�QHHG�WR�DVVHVV�ZKR�LQ�\RXU�
ZRUNIRUFH�LV�DQ�HOLJLEOH�MREKROGHU��
<RX�PXVW�DXWRPDWLFDOO\�HQURO�HOLJLEOH�
MREKROGHUV�LQWR�D�TXDOLI\LQJ�SHQVLRQ�
VFKHPH�DQG�PDNH�FRQWULEXWLRQV�RQ�
WKHLU�EHKDOI�WR�WKDW�SHQVLRQ�VFKHPH��

:RUNHUV�ZKR�DUH�QRW�HOLJLEOH�
MREKROGHUV�ZLOO�VWLOO�KDYH�D�ULJKW�WR�RSW�
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If you have an existing 
pension scheme for your 
workers, you may wish 
to consider enrolling all 
eligible jobholders into 
this scheme. 

LQWR�D�SHQVLRQ�VFKHPH�RU�D�ULJKW�WR�
MRLQ�RQH�

Employers need to review their 

pension arrangements

,I�\RX�KDYH�DQ�H[LVWLQJ�SHQVLRQ�
VFKHPH�IRU�\RXU�ZRUNHUV��\RX�
PD\�ZLVK�WR�FRQVLGHU�HQUROOLQJ�
DOO�HOLJLEOH�MREKROGHUV�LQWR�WKLV�
VFKHPH��7R�GR�WKLV��\RXU�H[LVWLQJ�
VFKHPH�ZLOO�QHHG�WR�TXDOLI\�DV�DQ�
DXWRPDWLF�HQUROPHQW�VFKHPH�

,I�\RX�GR�QRW�KDYH�DQ�H[LVWLQJ�
SHQVLRQ�VFKHPH�RU�\RX�FDQQRW�XVH�
\RXU�H[LVWLQJ�SHQVLRQ�VFKHPH�V��IRU�
DXWRPDWLF�HQUROPHQW��\RX�ZLOO�QHHG�
WR�FKRRVH�DQRWKHU�SHQVLRQ�VFKHPH��
,Q�WKLV�FDVH��DOO�HOLJLEOH�MREKROGHUV�
ZLOO�QHHG�WR�EH�DXWRPDWLFDOO\�HQUROOHG�
LQ�\RXU�QHZ�SHQVLRQ�VFKHPH�

,I�\RX�QHHG�WR�VHOHFW�D�TXDOLI\LQJ�
SHQVLRQ�VFKHPH��\RX�FDQ�FKRRVH�
IURP�D�QXPEHU�RI�SHQVLRQ�SURYLGHUV��
LQFOXGLQJ�WKH�1DWLRQDO�(PSOR\PHQW�
6DYLQJV�7UXVW��1(67��ZKLFK�KDV�D�
SXEOLF�VHUYLFH�REOLJDWLRQ�WR�DFFHSW�
DOO�HPSOR\HUV�WKDW�DSSO\�WR�MRLQ�LW��

7R�EH�D�TXDOLI\LQJ�VFKHPH��PLQLPXP�
FRQWULEXWLRQV�RU�DERYH�PXVW�EH�
PDGH�RU�LW�PXVW�SURYLGH�D�PLQLPXP�
UDWH�DW�ZKLFK�EHQHÀWV�ZLOO�EXLOG�XS�

Ongoing assessment

7KH�QHHG�IRU�HPSOR\HUV�WR�LGHQWLI\�
HOLJLEOH�MREKROGHUV�DQG�HQURO�
WKHVH�LQGLYLGXDOV�RQWR�D�TXDOLI\LQJ�
SHQVLRQ�VFKHPH�LV�RQH�GLVWLQFW�
DFWLYLW\�RI�DXWRPDWLF�HQUROPHQW��
,Q�DGGLWLRQ�WR�WKLV��WKHUH�DUH�DOVR�
RQJRLQJ�UHVSRQVLELOLWLHV�DQG�NH\�
DFWLYLWLHV��(PSOR\HUV�VKRXOG�DVVHVV�
FLUFXPVWDQFHV�IRU�HPSOR\HHV�RQ�DQ�
RQJRLQJ�EDVLV��WR�GHWHUPLQH�ZKHUH�
FLUFXPVWDQFHV�KDYH�FKDQJHG�DQG�
HQUROPHQW�WR�D�TXDOLI\LQJ�SHQVLRQ�
VFKHPH�LV�GXH�

These circumstances could 
include but are not exhaustive of:

Q��7KH�GHIHUUDO�GDWH�IRU�WKH���
� ZRUNHU�LI�XVLQJ�ZRUNHU�RU�HOLJLEOH��
� SRVWSRQHPHQW
Q� 7KH�ÀUVW�GD\�RI�HPSOR\PHQW

Q��7KH�ZRUNHU·V���QG�ELUWKGD\
Q��7KH�ÀUVW�GD\�RI�D�SD\�
� UHIHUHQFH�SHULRG

(DFK�HYHQW�LV�FRQVLGHUHG�WR�EH�
DQ�DVVHVVPHQW�GDWH��WKH�GDWH�RQ�
ZKLFK�HPSOR\HUV�PXVW�DVVHVV�
WKH�VWDWXV�RI�WKHLU�ZRUNHU�WR�
HVWDEOLVK�LI�WKH\�DUH�FRQVLGHUHG�WR�
EH�DQ�HOLJLEOH�MREKROGHU�DQG�PXVW�
EH�DXWRPDWLFDOO\�HQUROOHG�LQ�D�
TXDOLI\LQJ�SHQVLRQ�VFKHPH�

Opt outs and contribution 

refunds

7KH�XOWLPDWH�JRDO�LV�IRU�HYHU\�
HPSOR\HH�WR�EH�D�PHPEHU�RI�D�
TXDOLI\LQJ�SHQVLRQ�VFKHPH�DQG�
DFWLYHO\�VDYLQJ�IRU�WKHLU�IXWXUH�DQG�
UHWLUHPHQW��)RU�FHUWDLQ�LQGLYLGXDOV�
WKLV�LVQ·W�DOZD\V�SRVVLEOH��DQG�WKH�
WLPH�RI�DXWRPDWLF�HQUROPHQW�PD\�
FRPH�DW�D�GLIÀFXOW�SHULRG�RU�WKH\�
PD\�KDYH�DOWHUQDWLYH�PHWKRGV�RI�
VDYLQJ�DYDLODEOH�WR�WKHP��)RU�VXFK�
LQGLYLGXDOV��WKHUH�LV�WKH�RSWLRQ�WR�RSW�
RXW�RI�D�SHQVLRQ�VFKHPH�

Postponement

3RVWSRQHPHQW�LV�DQ�DGGLWLRQDO�
ÁH[LELOLW\�IRU�HPSOR\HUV�WKDW�DOORZV�
\RX�WR�FKRRVH�WR�SRVWSRQH�DXWRPDWLF�
HQUROPHQW�IRU�D�SHULRG�RI�\RXU�FKRLFH�
RI�XS�WR�WKUHH�PRQWKV�

Source:
[1] Automatic enrolment: commentary and 
analysis 2013 published: July 2013. 

[2] Automatic enrolment earnings thresholds 
IRU������������7KHVH�ÀJXUHV�DUH�H[SHFWHG�WR�
FKDQJH�HDFK�WD[�\HDU�

Employers need to take action 
sooner rather than later

,I�\RX�DUH�DQ�HPSOR\HU��SUHSDULQJ�
IRU�DXWRPDWLF�HQUROPHQW�PHDQV�
IDPLOLDULVLQJ�\RXUVHOI�ZLWK�
DXWRPDWLF�HQUROPHQW�VRRQHU�
UDWKHU�WKDQ�ODWHU�DQG�PDNLQJ�VXUH�
\RX�XQGHUVWDQG�WKH�SRWHQWLDO�
LPSDFW�RQ�\RXU�EXVLQHVV��7R�ÀQG�
RXW�PRUH�DERXW�DXWR�HQUROPHQW�
DQG�\RXU�UHVSRQVLELOLWLHV��SOHDVH�
FRQWDFW�XV�WR�GLVFXVV�\RXU�
SDUWLFXODU�VLWXDWLRQ�

Employers’ 
seven-step process 
to enrolment

.QRZ�\RXU�VWDJLQJ�GDWH�²�ZKHQ�\RX�DFW

$VVHVV�\RXU�ZRUNIRUFH

5HYLHZ�\RXU�SHQVLRQ�DUUDQJHPHQWV

&RPPXQLFDWH�WKH�FKDQJHV�WR�DOO�
\RXU�ZRUNHUV

$XWRPDWLFDOO\�HQURO�\RXU�HOLJLEOH�MRE�KROGHUV

5HJLVWHU�ZLWK�WKH�3HQVLRQV�5HJXODWRU�DQG�
NHHS�UHFRUGV

&RQWULEXWH�WR�\RXU�ZRUNHUV·�SHQVLRQV
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*ROGPLQH�0HGLD��%DVHSRLQW�,QQRYDWLRQ�&HQWUH������%XWWHUÀHOG��*UHDW�0DUOLQJV��/XWRQ��%HGIRUGVKLUH�/8���'/
$UWLFOHV�DUH�FRS\ULJKW�SURWHFWHG�E\�*ROGPLQH�0HGLD�/LPLWHG�������8QDXWKRULVHG�GXSOLFDWLRQ�RU�GLVWULEXWLRQ�LV�VWULFWO\�IRUELGGHQ�

The content of this guide is for your general information and use only and is not intended to address your particular 
requirements. The content should not be relied upon in its entirety and shall not be deemed to be, or constitute, 
advice. Although endeavours have been made to provide accurate and timely information, there can be no guarantee 
that such information is accurate as of the date it is received or that it will continue to be accurate in the future. No 
individual or company should act upon such information without receiving appropriate professional advice after a 
thorough examination of their particular situation. We cannot accept responsibility for any loss as a result of acts or 
omissions taken in respect of the content. Thresholds, percentage rates and tax legislation may change in subsequent 
Finance Acts. Levels and bases of, and reliefs from, taxation are subject to change and their value depends on the 
individual circumstances of the investor. The value of your investments can go down as well as up and you may get 
back less than you invested. 

EMPLOYERS NEED TO 
TAKE ACTION SOONER 
RATHER THAN LATER

,I�\RX�DUH�DQ�HPSOR\HU��SUHSDULQJ�IRU�
DXWRPDWLF�HQUROPHQW�PHDQV�IDPLOLDULVLQJ�
\RXUVHOI�ZLWK�DXWRPDWLF�HQUROPHQW�VRRQHU�
UDWKHU�WKDQ�ODWHU�DQG�PDNLQJ�VXUH�\RX�
XQGHUVWDQG�WKH�SRWHQWLDO�LPSDFW�RQ�\RXU�
EXVLQHVV��7R�ÀQG�RXW�PRUH�DERXW�DXWR�

HQUROPHQW�DQG�\RXU�UHVSRQVLELOLWLHV��SOHDVH�
FRQWDFW�XV�WR�GLVFXVV�\RXU�SDUWLFXODU�VLWXDWLRQ��


